
Equipment Sign-Out Sheet
Department / location: Sheet kept by: Page ____ of ____

Item Asset ID Borrower Contact Checked out
date / time

Due back
date / time

Returned
date / time

Condition
out

Condition
in

Checked
by Notes

Condition: G = Good   W = Worn   D = Damaged   M = Missing parts.   Only fill "Returned" when the item is in your hand. Free template from Shelf, shelf.nu


